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Part VII: STUDENT ACKNOWLEDGEMENT (学生宣誓)Part VII: STUDENT ACKNOWLEDGEMENT (学生宣誓)

I hereby apply for the course as indicted in this form at Shelton College International. I declare that all information provided herein is true and 
correct. I further declare that the documents I provided to the school for submission are complete and true. I also agree to abide by the 
decision of the College as to my eligibility for the course. If accepted, I agree to abide by the Students' Rules & Regulations Fee (Extracts as 
stipulated on page 4 to 6 of this Enrolment Form), refund policy of the College and pay the corresponding Registration Fee (S$565). I fully 
understand that the Registration Fee S$565 is non-refundable. 

本人证实在此表格上所填写的所有资料均属实并正确无误, 我同意遵守学院对我入学所作出的决定。若我被学校入取，我同意遵守学院的章程和学
生手册的规定（部分内容请参照该申请表格第4至6页），及退款政策，我完全理解：$565新币的注册费是不能退还的。我再次郑重声明我所递交
的资料完整、属实。                                      

Applicant Name & Signature (申请人姓名/签字)                  Parents’/Guardian Signature (家长/监护人签字)                   Date (日期)

 FOR OFFICIAL USE ONLY (学校工作人员填写) FOR OFFICIAL USE ONLY (学校工作人员填写)

Date  Description / Payment        Invoice Amt       Payment       Balance      Receipt No.                                                    Date

Application

Despatch to ICA

Approval Letter  

Despatch to Agent

For Officer Use:

Commencement:

Duration: 

Student Pass:

2. All documents in foreign languages must be officially translated 
into English. The submission of this completed Enrolment Form must 
be accompanied by the following documents:

3. Return with payment of Registration Fee of S$565 
(non-refundable) to Shelton College International, 1 Telok Blangah 
Rise, Singapore 098888 or email to enquiries@sheltonsc.com.
The Registration Fees can be paid via the alternatives below:

 • Applicant’s certified/notarized copy of Birth Certificate
• Applicant’s certified/notarized copies of ALL educational qualifications, 
transcripts, awards and certificates
• Applicant’s personal particulars page copy from passport
• 6 recently taken passport-sized photographs
• For visa-required countries ONLY, documentary proof of bank deposit of at 
least S$30,000 for the last 6 months
• Standard Student Contract, to be signed by the applicant, parents and their 
respective witnesses
(Download form here: www.sheltonsc.com/docs/Student_Contract.pdf)
• Hostel Stay Application Form (if required) (Download form here: 
http://www.sheltonsc.com/docs/Hostel_Application_Contract_Form.pdf)

4. Conditional acceptance / Letter of Acceptance to the course 
applied for and pro-forma invoice will be issued to the
applicant.

5. All outstanding fees are to be paid/telegraphically transferred to 
the College’s Singapore bank account upon receipt of the 
applicant’s in-principle approval of Student Pass letter by ICA.
 

2. 申请者需要准备下列文件，所有中文的文件需要翻译成英文(连同
申请表格一起提交):
• 出生公证正本及复印件
• 学历公证和成绩公证正本及复印件
• 有效的护照复印件(有个人资料和有效期)
• 6 张护照用的近照
• 需要签证国家的学生还要具备: 银行固定存款相等于$30，000新币
   证明，存期不少于6个月
• 由学生，学生家长和他们的担保人签署的标准学生合同
• 宿舍报名表格(若学生不满16岁需要家长或担保人签名)

4. 学院将课程录取通知书和收费通知书发给学生，并将学生的学生申
请材料递交移民厅。

5. 学生在收到移民厅批准信后，要缴清所有费用，可以用国际汇票或
将费用以电汇形式汇到学院帐号。

(i)  By demand draft (in Singapore Dollars only) made payable to 
Shelton College International, or

(ii) By direct payment to the College’s Singapore Bank Account:
Name : Shelton College International
A/C no: 501-818074-001
Bank : Overseas Chinese Banking Corporate Ltd - OCBC
Branch: North Bridge Branch, OCBC Centre 65,    
            Chulia Street Singapore 049513

3. 请与报名费$565新币及政府消费税(不可退还) 邮寄到: Shelton 
College International, 1 Telok Blangah Rise, Singapore 098888.

报名费可以通过以下方式:

(i) 通过国际汇票(只接收新币) 的方式支付给Shelton College 
International，或者

(ii) 直接电汇至学院的新加坡帐户:
     帐户名: Shelton College International
     帐号: 501-818074-001
     开户行: Overseas Chinese Banking Corporate Ltd –OCBC
     支行地址: North Bridge Branch, OCBC Centre 65 Chulia   
                    Street, Singapore049513
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EXTRACTS FROM SHELTON COLLEGE INTERNATIONAL STUDENT EXTRACTS FROM SHELTON COLLEGE INTERNATIONAL STUDENT 
TERMS & CONDITIONS (新加坡莎顿国际学院规章制度部分内容)TERMS & CONDITIONS (新加坡莎顿国际学院规章制度部分内容)

When you commence your course or programme with Shelton College International (hereinafter named as “the College ” , you are 
deemed to have read, understood  and accepted the same upon the terms and conditions set out hereinafter. These terms an 
conditions form part of the conditions and acceptance to the programme.

当你开始就读新加坡莎顿国际学院(以下并称” 我院”) 的课程时，你被认为已经阅读，理解并且接收这里所列出的条款和制度。这些规章制度是
被录取的一部分条件。

Application – You are to produce all original documentary evidence of your prior educational qualifications upon enrolment 
at the College. These may be either original certificates or official result transcripts issue by an examining authority. Failure 
to produce original document, certificates as evidence may result in you being rejected from entry to your course of study 
and/or refusal by the Singapore Immigration and Checkpoints Authority to issue you with a Student Pass.

申请-在申请我院的课程时，你需要提供所有之前学历证明的原件。这些应是原始证件或是由一个考试机构颁发的官方成绩单，如果
无法提供原始文件和证书等证明，将不被录取和/或被新加坡移民与关卡局拒绝签发学生签证。

Student Pass- Please note that the Singapore Immigration and Checkpoints Authority only approves your application for a 
Student Pass to study in Singapore on a full-time study basis only.

学生签证-请注意新加坡移民与关卡局仅接收你在新加坡学习全日制课程学生签证申请。

If you decide not to enroll for your studies after entering Singapore, or you decide to withdraw from your course and 
remain in Singapore for reasons other than full time study, you will be in breach of the Singapore’s rules and regulations 
on immigration. You will be required to surrender your Student Pass to the Registrar’s Office immediately, and the College 
reserves all rights to inform the Singapore Immigration and Checkpoints Authority to cancel your student pass immediately.

如果你打算在进入新加坡后，不参加课程或者你决定退学，且不是为了全日制学习而是为了其他原因继续留在新加坡，你将违反新加
坡移民与关卡局规章制度。我院将不得不通知新加坡移民与关卡局注销你的学生证。

The prevailing Goods and Services Tax (GST) rate will be quoted in your pro-forma invoice for all prices except for fees 
payable to third-party organizations.

除了交付给其他机构的费用外，交费单上所列的全部费用都须另加消费税。

Your admission to study at the College is subject to your agreement to the College’s Student’s Terms and Conditions 
cited in the Student Handbook and Student Contract. A copy of each will be given in class or during your orientation for 
your acknowledgement.

你被接受入读我院，是以你同意我院学生手册和学生合约上的相关规章制度为基础的, 这些将在上课或新生入学大会上分发.

English as a Global Language (EGL) Policy – The final placement for all courses will depend on the result of the English 
Placement Test conducted here in Singapore. The College reserves the right to change/determine the final placement level 
of the student based on their English Placement Test conducted in Singapore.

英语为国际语言课程(EGL) 分级政策-最终EGL课程评级是由在我院做的英语测试的成绩决定的。我院有权根据在我院进行的英语测试
的情况来改变/决定最终的入读级别。

Course Withdrawal – If a student decides to withdraw before or after course commencement, a written request of 
withdrawal must be submitted to the Manager, Student Services, at Shelton College International, 1 Telok Blangah Rise, 
Singapore 098888. Student is liable to pay any outstanding fees. 

退出课程-如果学生在开课前/后决定退出课程，必须向学校管理层，学生服务部门 Shelton College International, 1 Telok Blangah 
Rise, Singapore 098888提交一份书面的退学申请。学生必须缴付未缴纳的全部学费.

1.

2.

3.

4.

5.

6.

7.
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Refund Policy – Where the Student withdraws from the course for any reason, the College shall, as soon as practicable after 
receiving the student’s written notice of withdrawal (and in any event no more than fourteen [14] working days after 
receiving such notice ) refund to the student the entire amount (100%) of any deposit previously paid (less all such 
deductions which the College is entitled to make) together with the following sums (less any applicable bank administrative 
charges properly paid/payable. Registration Fees for all courses are non-refundable):  

退出政策 -如学生因个人理由要求退出课程，必须以书面形式向学院提出申请。学院在收到学生要求退学的书面申请后，将会根据情况
在14个工作日内尽快处理。将已交押金全数 (100%) 以及下列款项退还予该学生 (学院有权扣除所有应扣款额) 根据下列细则 (必须先扣
除不可退还的注册费以及银行收取的行政管理收费):

Transfer Course Policy – If a student who has enrolled intothe course with the College decides to transfer to another course 
before or after course commencement, a written request of transfer must be submitted to the Manager, Student Services at 
the address set out under Clause 7 above, and shall comply with all provisions in Clause 8. Such requests shall be subject to 
the College’s Refund Policy.
• Admin charge of transfer of course: $500
• NO refund of fees. 
• Any credits can only be used for programmes taken with Shelton
• Credits, if any, not used, will be forfeited. 

转课程政策 - 如果被我院录取的学生，在开课 前/后想要转学到其他课程，必须向学校管理层、学生服务部门 (地址在第8条列出) 提交
一份书面的转学通知书。该请求应遵循我院的退出政策
• 转换课程手续费: $500
• 已交费用不退还
• 如有余额(信用), 只能用作在莎顿修读其他课程的学费;
• 未用完的余额 (信用) 将作废

Transfer Policy – If a student who has been accepted by the College decides to transfer to another school/institute before or 
after course commencement, a written request of transfer must be submitted to the Manager, Student Services at the address 
set out under Clause 7 above, and shall comply with all provisions in Clause 8. Such requests shall be subject to the College’s 
Refund Policy.

转学政策 - 如果被我院录取的学生，在开课前/后想要转学到其他学校/院，必须向学校管理层、学生服务部门 (地址在第8条列出) 提交
一份书面的转学通知书。该请求应遵循我院的退出政策

Students are required to refer to the regulations governing course deferment, refund and withdrawal in the Student Contact.

学生需要认真阅读学生合约上有关推迟入学，退费和退学的相关规定。

Expulsion – Students may be expelled under the following circumstances, from the programme of study and have their 
Student Pass submitted for revocation by the Singapore  Immigration and Checkpoints Authority if the student is:

开除条例 - 有违反下列条例、校规的学生将被开除，并呈报新加坡移民与关卡局取消其学生证。
•  从事任何非法活动或不当行为的学生。详情概述了学生手册
•  在未获得新加坡移民与关卡局或人力批准在新加坡工作
•  拒绝交付学费或一贯迟到、缺课
•  参与任何欺骗或剽窃行为

8.

9.

10.

11.

12.

Engaged in any illegal activity or in conduct unbecoming of a student. Further details are outlined in the Student 
Handbook.
Working in Singapore without prior authorization from the Singapore Immigration and Checkpoints Authority and /or 
the Ministry of Manpower
Consistently late in making payment of fees and/or consistently late or absent form class without valid reasons.
Caught cheating or involved in any act of plagiarism.

• 

• 

• 
• 

Percentages (%) of aggregate amount of
Course & Additional Fees

If Student’s written notice of withdrawal is received 
若收到学生退课申请

80%

70%

0%

More than 30 days before the Commencement Date
开课日以前的超过30天

Before, but not more than 30 days before the Commencement Date
开课日以前而又不早于其30天前

After Commencement Date
开课日期后
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STUDENT ACKNOWLEDGEMENT (学生确认)

I herby declare that I have read and understood the extract terms and conditions cited in this Enrolment Form 
我在此声明我已看过并理解这些列明在国际学生课程申请表中的规章制度。

___________________________
Application Name & Signature 
(申请人姓名和签字)

____________________________
Name & Signature of Parent/ Guardian
(父母/监护人姓名和签字)

____________________________
Date (日期)

Witnessed by (见证人)

____________________________
Agent’s Signature (中介签字)

Payment of Fees – Students are required to make full payment of their fees as schedules before or on the due date as cited 
in their pro-forma invoice unless otherwise agreed upon in writing between the student and the College. An administrative 
fee will be charged for late payment.

费用缴交 -学生获得学生证批准信在到校报到之前，须按照收费清单缴纳全部费用，除非学院与学生之间另有书面商定。如果延期交
费，学生需要另行缴纳行政管理费。

Attendance

The terms and conditions cited in this Enrolment Form for International Students is non-exhaustive. The College reserves the 
rights to make changes to the above, and to terms and conditions cited in the Student Handbook as and when it deems 
necessary without prior notice.

国际学生课程申请表引用部分学院规章制度。学院有权对上述规章制度作出更改。

I understand that the school is not liable to indemnify the participants against any injury or death arising out of or incidental 
to their participation in any School sanctioned activity / excursion.

我理解学生在学校组织的任何活动中, 如果发生任何意外, 学校将不承担任何责任。

13.

14.

15.

16.

• 

• 

• 

• 

• 
• 
•

•
 

Students shall attend classes punctually and regularly and should be present in the College from 09.00 AM to 04.00PM. 
Where the student is more than 20 minutes late, this will be considered as absence from class.
Students should submit their leave application forms to the relevant Heads of Department for acknowledgement and 
approval. No student is permitted to take leave unless it has been approved by the Head of Department.
If a student is absent form classes for medical reasons, he/she must produce a valid medical certificate, failing which 
the Attendance Record shall be reflected as “Absent” with all its consequences.
The college is required by statute to submit to the Immigration and Checkpoints Authority names of students who fails 
to attend at least 90% of their classes; and names of students who fail to attend classes for a continuous seven (7) days 
or more without any valid reason. These students may have their Student Pass revoked by the Authority.
Student with less than 90% attendance will be barred from their examinations.
Attendance at exams, field excursions and graduation is mandatory.
Failure to be present at exams on the date and time set shall bead to a 0% mark. There shall be no replacement exam 
days for absentees without valid reasons.
Trips to the student’s home country without prior approval by the school are not allowed as theses will lead to the 
consequences outlined above. The School calendar is to be complied with.

出勤率

• 学生必须严格遵守学校的作息时间，从上午9点到下午4点应在校。如迟到将被视为缺勤。
• 学生如需请假，必须以递交书面申请表给相关系主管确认批准。除非学生请假获得系主任批准，否则将被视为缺勤。
• 如果学生因病缺席，必须出示有效地医生证明，否则将被视为缺勤。
• 学院根据新加坡移民与关卡局条规所制定的校规规定，学生在校期间出勤率不得低于90%；学生如无正当理由连续7天以上没有到校
  上课，学院必须通报新加坡移民与关卡局，新加坡移民与关卡局将取消这些学生的学生证。
• 出勤率低于90% 的学生将被取消参加考试的资格。
• 考试日期、时间是统一和固定的，不得更换考试日期和时间，更不可无充分理由缺席。不能够准时出席考试可能导致考试成绩为0。
• 学生在未获得批准前，不可擅自回国，以免导致上述后果。学生应严格遵守学校的校规及作息时间

国 际 学 生 课 程 申 请 表 格

Part VII: STUDENT ACKNOWLEDGEMENT (学生宣誓)

 FOR OFFICIAL USE ONLY (学校工作人员填写)

国 际 学 生 课 程 申 请 表 格

Part IV: EDUCATION BACKGROUND (学历)

Part V: EMPLOYMENT HISTORY (工作经验)

Part VI: APPLICANT'S FINANCIAL SUPPORT DETAILS 

Part VII: APPLICATION PROCEDURE (申请过程) 

国 际 学 生 课 程 申 请 表 格

SHELTON COLLEGE INTERNATIONAL PROGRAMME ENTRY REQUIREMENTS
新加坡莎顿国际学院课程入学条件表

国 际 学 生 课 程 申 请 表 格

TO BE COMPLETED BY AGENT – if applicable （由代理填写）

Academic Programme Applying for （所申请课程）：

Part I: Personal Particulars （个人资料）

Application for Hostel & Boarding Services (住宿申请)：

Student Club Membership

Intake (入学)

Antecedent*

Health Declaration (健康状况)：



国 际 学 生 课 程 申 请 表 格

EXTRACTS FROM SHELTON COLLEGE INTERNATIONAL STUDENT 
TERMS & CONDITIONS (新加坡莎顿国际学院规章制度部分内容)

国 际 学 生 课 程 申 请 表 格

国 际 学 生 课 程 申 请 表 格

Part II: FAMILY BACKGROUND (家庭背景) 

PART III: LOCAL GUARDIAN CONTACT – for applicant under 21 years (监护人联系-如果学生未满 21岁)

国 际 学 生 课 程 申 请 表 格

国 际 学 生 课 程 申 请 表 格

Part VII: STUDENT ACKNOWLEDGEMENT (学生宣誓)

 FOR OFFICIAL USE ONLY (学校工作人员填写)

国 际 学 生 课 程 申 请 表 格

Part IV: EDUCATION BACKGROUND (学历)

Part V: EMPLOYMENT HISTORY (工作经验)

Part VI: APPLICANT'S FINANCIAL SUPPORT DETAILS 

Part VII: APPLICATION PROCEDURE (申请过程) 

Enrolment Form for International Students
国 际 学 生 课 程 申 请 表 格国 际 学 生 课 程 申 请 表 格
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SHELTON COLLEGE INTERNATIONAL PROGRAMME ENTRY REQUIREMENTSSHELTON COLLEGE INTERNATIONAL PROGRAMME ENTRY REQUIREMENTS
新加坡莎顿国际学院课程入学条件表新加坡莎顿国际学院课程入学条件表

Programme

BA (Hons)

Advanced Diploma 
Courses

Diploma Courses

Certificate Courses

Singapore-Cambridge 
“A” Levels

Singapore-Cambridge 
“O” Levels

Preparatory Programme

Entry Requirements

• Completed Shelton’s Advanced Diploma 
programme in the same discipline or 
• Other recognized qualifications of approved 
overseas institutions of Higher Education

• Completed Shelton’s Diploma programme in 
the same discipline or 
• Other recognized qualifications of approved 
overseas institutions of Higher Education

• Completed Shelton’s Certificate programme in 
the same discipline or 
• Minimum 12 years of formal education (high 
school) and 
• Minimum English language requirement of 
TOEFL 500 or IELT 5.5 score or 70%  in Shelton’s 
English Language Placement Test or
• Any other qualification subject to Shelton’s 
Academic Board’s approval  

• Candidate must be above 16 years of age
• Minimum 9 years of formal education (middle 
school) or Singapore-Cambridge GCE “O” Level 
with minimum 3 credits
• Minimum English language requirement of 
TOEFL 450 or IELT 5 score or 60%  in Shelton’s 
English Language Placement Test
• Any other qualification subject to Shelton’s 
Academic Board’s approval  

• Aged 17 years & above as of 1st January in the 
year of registration for the exams, completed 
“O” level course or,
• IELT 5.5 score or Shelton’s Entry test above  
80% score.

• Aged 15 years & above as of 1st January in the 
year of registration for the exams
• Shelton’s Entry test above  70% score
• Minimum English language requirement of 
TOEFL 500 or IELTS 5

• Between 12 to 15 years age

入学条件

• 拥有莎顿国际学院所颁发的高级大专文凭学历
• 其他受承认的海外高等教育机构的资格证书

• 拥有莎顿国际学院所颁发的大专文凭学历
• 其他受承认的海外高等教育机构的资格证书

• 获得莎顿国际学院所颁发的证书学历；或
• 最少12年的正规教育 (高中毕业)
• 托福(TOEFL) 500分以上或雅思(IELTS) 5.5分或在本
学院英语入学考试中达到70分
• 莎顿国际学院学术委员会所提出的其他条件

• 申请者必须年满16岁
• 至少有9年的正式教育(初中毕业) 或者新加坡的剑桥 
“O” 水准证书考试3门优秀
• 托福(TOEFL) 450分以上或雅思(IELTS) 5分以上，或
在本学院英语入学考试中达到60分
• 学院学术委员会所提出的其他条件

• 在每年1月1日的政府入学考试报名时满17岁以上；
拥有O水准证书
• 雅思5。5分以上或者莎顿入学英语考试80分以上.

• 在每年1月1日的政府入学考试报名时满15岁以上
• 莎顿入学英语考试70分以上；或
• 雅思5。0分或者托福500分

• 申请者必须年满 12 至 15 岁

国 际 学 生 课 程 申 请 表 格

TO BE COMPLETED BY AGENT – if applicable （由代理填写）

Academic Programme Applying for （所申请课程）：

Part I: Personal Particulars （个人资料）

Application for Hostel & Boarding Services (住宿申请)：

Student Club Membership

Intake (入学)

Antecedent*

Health Declaration (健康状况)：
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Standard Student Contract

Between
Shelton College International

and
Student
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 This Contract is dated ____________ (dd/mm/yyyy) and made between:

 (1) Full Name of Private Education Organisation (“PEO”) : Shelton College International Pte Ltd
 ACRA Registration Number (where applicable) : 48802999W
 MOE Registration Number (where applicable) : 2427
 CaseTrust for Education No. (where applicable) : Nil
 Address      : 1 Telok Blangah Rise,S(098888)
   
(2) Full Name of student (as in Passport)  : 
 Passport      : 
 Nationality     : 
 Address (Overseas Residence)   : 
 Address (Singapore Residence)   : 
   
(3) Full Name of Parent/Guardian*    :
 (if Student is under 18 years of age)  
 NRIC/Passport Number*    : 
 Nationality     : 
 Occupation     :  
 Address       : 
 Telephone Number    : 

* Please delete as appropriate.
** References to “Student” in this Agreement shall be deemed to include references to the student’s 
 parent or guardian, as the case may be.

1. COURSE INFORMATION, ENTRY REQUIREMENTS, FEES, AND DEPOSIT

1.1 Name of Course:
 Course applied for (the “Course”)     : 
 The Course and its contents have/have not* been registered with the Ministry of Education and 
     other relevant authorities.  

1.2 Date of Commencement and Completion:
 Date of commencement of the Course (“Commencement Date”) : 
 Date of completion of the Course (“Completion Date”)  : 

1.3 Entry Requirements:
 The entry requirement(s) for the Course is/are as set out in Schedule 1 and the PEO hereby   
 confi rms that it has verifi ed that the Student has met such entry requirements.

1.4 Type of Qualifi cation: 
 Name of certifi cate / diploma / degree* to be conferred on the Student upon successful completion 
 of the Course       : 

1.5 Organisation Awarding/Conferring Qualifi cation:   : 

1.6 Student Arrival:
 Latest date on which Student has to commence residence in Singapore : 

1.7 Course Fees:
 The course fees shall be apportioned as set out in Schedule 2.1 (“Course Fees”) and shall, subject 
 to Clauses 2 and 3, be payable on or before the dates set out therein.

1.8 Payment of Deposit:  
 The deposit shall be as set out in Schedule 2.2 (the “Deposit”) and shall be payable on or before 
 the date set out therein as security for the due performance and observance of the Student’s 
 obligations to the PEO under this Agreement.  
 For the avoidance of doubt, the Deposit does not include any deposit required to be paid to the   
 Immigration & Checkpoints Authority (the “ICA”).

1
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Return of Deposit:  
Subject to Clauses 2.1 and 2.2, the Deposit shall, within fourteen (14) days of the Completion Date 
or earlier termination of the Student’s enrolment at the PEO, be repaid in full (without interest) to 
the Student Provided however that the PEO shall be entitled to deduct all or a part thereof to set off 
any payment then owing by the Student to the PEO and/or to recover any monies which are properly 
determined by the PEO to be due and payable to the PEO.

Additional Fees:  
In addition to the Course Fees and the Deposit, the additional fees set out in Schedule 2.2 may be 
payable by the Student (the “Additional Fees”).

Payment of Course Fees, Deposit and Additional Fees:  
The Tuition Fees set out in Schedule 2.1 shall be paid on or before the dates specifi ed therein: 
(i) to the PEO if the PEO adopts a Student Tuition Fee Insurance pursuant to Clause 3, or 
(ii) in the manner set out in Clause 3.2 below if the PEO adopts a Student Tuition Fee Account  
 (Escrow) pursuant to Clause 3.  

All other fees payable (being the Non-Tuition Fees set out in Schedule 2.1 and any Additional Fees 
set out in Schedule 2.2) and the Deposit shall be paid to the PEO on or before the dates specifi ed in 
Schedules 2.1 and 2.2, and Clause 1.8, respectively. 

Issue of Receipts:  
For every payment made by the Student to the PEO, the PEO shall issue a receipt to the Student 
stipulating (i) the amount paid, (ii) the date of payment, and (iii) the purpose of such payment (with a 
proper breakdown of the payment amount, where applicable). 

REFUND POLICIES 

Withdrawal for Cause:  
Subject to Clause 7, the Student shall be entitled to immediately withdraw from the Course by giving 
written notice to the PEO of his/her intention to do so under the following circumstances: 
(i) the PEO fails, for any reason, to commence the Course on the Commencement Date;
(ii) the PEO fails, for any reason, to complete the Course by the Completion Date; 
(iii) the PEO terminates the Course for any reason prior to the completion of the Course; or
(iv) the PEO is in material breach of its obligations under this Agreement.  

Refunds for Withdrawal for Cause:  
The PEO shall, as soon as practicable after receiving the Student’s notice of withdrawal under Clause 
2.1 (and in any event no more than fourteen (14) days after receiving such notice) refund to the 
Student:
(i) the entire amount of the Tuition Fees and Deposit; and
(ii) the Non-Tuition Fees and/or Additional Fees*. 

Withdrawal Without Cause and Refunds: 
Where the Student withdraws from the Course for any reason other than those set out in Clause 2.1 
or Clause 7, the PEO shall, subject to Clause 3.4, as soon as practicable after receiving the Student’s 
written notice of withdrawal (and in any event no more than fourteen (14) working days after receiving 
such notice) refund to the Student the entire amount (100%) of the Deposit (less all such deductions 
which the PEO is entitled to make in accordance with Clause 1.9) together with the following sums 
(less any applicable bank administrative charges properly paid/payable under Clause 3): 

1.9

1.10

1.11

1.12

2

2.1

2.2

2.3

% of [the aggregate amount of the Course Fees and 
Additional Fees paid under Clause 1.7 and 1.10]

80%

70%

0%

If Student’s written notice of withdrawal is received

More than 30 days before the Commencement Date

Before, but not more than 30 days before the 
Commencement Date

After Commencement Date

2
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Deemed Withdrawal:  
A Student who transfers from the Course to another course with the PEO shall, for the purposes of 
this Clause 2, be deemed to have withdrawn from the Course and the provisions of Clause 2.3 shall 
apply save as otherwise agreed between the PEO and the Student.

STUDENT PROTECTION SCHEME

PEO’s Undertaking to have SPS:
The PEO hereby confi rms and undertakes to the Student that it has in place a Student Protection 
Scheme as stipulated by the Consumers Association of Singapore (CASE) (the “SPS”) by way of a 
Student Tuition Fee Insurance pursuant to the terms and conditions of the CASE-PEO Agreement 
dated _28 January 2005__ made between CASE and the PEO

[Where SPS is in the form of a Student Tuition Fee Insurance]:
A copy of the master insurance policy dated 1st December 2004 issued by [NTUC Income Insurance 
Co-operative Ltd] (the “Master Insurance Policy”) taken up by the PEO for the purpose of insuring, 
among other things, the Student [is available on the PEO’s website at 31st March 2005.

The Master Insurance Policy sets out, among other things, the events under which NTUC Income 
Insurance Co-operative Ltd shall indemnify the Student for Tuition Fees paid to the PEO.

[The Student acknowledges that he/she has read and has understood the terms of the Master 
Insurance Policy and hereby agrees to the terms and conditions therein].

The PEO hereby undertakes to procure that the cover under the Master Insurance Policy shall be 
extended to the Student and the PEO shall, within 3 days of the date of this Agreement, deliver to 
the Student the certifi cate of student insurance.

No Double Claim:  
For the avoidance of doubt, if the Student and/or his/her parent/guardian receives any payment 
from the PEO or the Escrow Bank/NTUC Income Insurance Co-operative Limited* pursuant to a 
provision of this Agreement or the Master Escrow Agreement/Master Insurance Policy* in respect of 
any matter or damage, then the Student and his/her parent/guardian shall not be entitled to claim 
against the PEO or the Escrow Bank/NTUC Income Insurance Co-operative Limited* for the same 
payment in respect of the same matter or damage pursuant to any other provision of this Agreement 
or the Master Escrow Agreement/Master Insurance Policy*.

GOVERNING LAW AND DISPUTE RESOLUTION

Governing Law:  
This Agreement shall be governed by, and construed in accordance with, the laws of Singapore.

Grievance Procedure:  
The PEO shall, within 3 working days of this Agreement and in any event no later than the 
Commencement Date, provide the Student with a copy of its student handbook or such other 
document which shall prescribe a formal grievance procedure for the purpose of providing a timely 
and fair method of resolving disputes arising from this Agreement or such other matter as may relate 
to the Student’s enrolment at the PEO.

Third Party Mediation:  
In the event that the Student and the PEO are unable to resolve a dispute in accordance with the 
grievance procedure referred to in Clause 4.2, the Student and the PEO shall refer the dispute to 
the CASE Mediation Centre for mediation prior to instituting any legal action or proceedings.  The 
Student and the PEO hereby agree to such procedures and to pay such fees as the CASE Mediation 
Centre may prescribe from time to time for the purpose of resolving their dispute. 

2.4

3

3.1

3.2*

3.3

4

4.1

4.2

4.3

3
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Jurisdiction:  
The parties hereby irrevocably agree that the courts of Singapore are to have jurisdiction to settle 
any disputes which may arise out of or in connection with this Agreement which cannot be settled 
successfully through the Case Mediation Centre and that, accordingly, any legal action or proceedings 
arising out of or in connection with this Agreement (“Proceedings”) may be brought in those courts 
and the parties irrevocably submit to the jurisdiction of those courts PROVIDED THAT nothing in 
this Clause shall limit the right of any party to take Proceedings in any other court of competent 
jurisdiction nor shall the taking of Proceedings in one or more jurisdictions preclude that party from 
taking Proceedings in any other jurisdiction, whether concurrently or not. 

INTERNATIONAL STUDENTS

Student’s Pass Application:  
The PEO undertakes to use best efforts to assist the Student if he/she requires a Student’s Pass 
from the ICA. This includes, without limitation, providing the Student with advice on obtaining such 
pass, verifying the Student’s enrolment and immigration status, and doing all such things as may be 
necessary to procure the Student’s Pass on behalf of the Student.

Student’s Pass Not Transferable:  
The Student’s Pass issued under Clause 5.1 is not transferable and will expire upon the Student 
ceasing to be a student of the PEO.  The PEO is under an obligation to inform the ICA of the 
Student’s withdrawal from, or completion of his/her course of study at the PEO, and the Student shall 
deliver to the PEO, within 1 days of the Student ceasing to be a student of the PEO, the passport and 
Student’s Pass of the Student for cancellation of the Student’s Pass.

Withdrawing from the Shelton College International:  
A Student who withdraws from the PEO to enrol with another school shall be deemed to have 
withdrawn from the PEO under Clause 5.2 and the provisions of Clause 5.2 shall apply. 

CONFIDENTIALITY

The PEO is committed to maintaining the confi dentiality of the Student’s personal information and 
undertakes not to divulge any of the Student’s personal information to any third party without the 
prior written consent of the Student.  

FORCE MAJEURE

In the event that any party shall be rendered unable to carry out the whole or any part of its obligations 
under this Agreement for any reason beyond the control of that party, including but not limited to acts 
of God, force majeure, strikes, war, riot and any other causes of such nature, then the performance of 
the obligations hereunder of that party or all the parties as the case may be and as they are affected 
by such cause shall be excused during the continuance of any inability so caused, but such inability 
shall as far as possible be remedied with all reasonable despatch.  For the avoidance of doubt, this 
clause shall not apply to cases where:
(i) the PEO is declared to be insolvent and/or a winding-up order made or bankruptcy   
 issued by the Singapore court against the PEO (or, any partner of the PEO if the PEO is a  
 partnership); and
(ii) the relevant authority(ies) issue(s) an order to cease and/or terminate the operations of the  
 PEO, or the happening of anything of a similar nature under the laws of Singapore.

4.4

5

5.1

5.2

5.3
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PRECEDENCE TO OTHER AGREEMENTS

In the event of there being any inconsistency between the terms of this Agreement and the terms of 
any other agreement (oral or written) entered into between the PEO and the Student either before or 
after the making of this Agreement, the terms of this Agreement shall prevail and the terms of such 
other agreement shall be deemed to be amended to the extent necessary for it to be read as being 
consistent with this Agreement.

MISCELLANEOUS

Indulgence, Waiver, etc.:  
No failure on the part of any party to this Agreement to exercise and no delay on the part of any 
party in exercising any right hereunder will operate as a release or waiver thereof, nor will any single 
or partial exercise of any right under this Agreement preclude any other or further exercise of it.

Remedies:  
No remedy conferred by any of the provisions of this Agreement is intended to be exclusive of 
any other remedy which is otherwise available at law, in equity, by statute or otherwise, and each 
and every other remedy shall be cumulative and shall be in addition to every other remedy given 
hereunder or now or hereafter existing at law, in equity, by statute or otherwise.  The election of any 
one or more of such remedies by any of the parties to this agreement shall not constitute a waiver by 
such party of the right to pursue any other available remedies.

Severability of Provisions:  
If any provision of this Agreement or part thereof is rendered void, illegal or unenforceable by any 
legislation to which it is subject, it shall be rendered void, illegal or unenforceable to that extent and 
it shall in no way affect or prejudice the enforceability of the remainder of such provision or the other 
provisions of this Agreement.

Third Party Rights:  
A person who is not a party to this Agreement has no right under the Contracts (Rights of Third 
Parties) Act, Chapter 53B of Singapore or any other laws in any jurisdiction to enforce any term of 
this Agreement.

Successors and Assigns:  
This Agreement shall be binding upon, and enure for the benefi t of, the successors, personal 
representatives and permitted assigns of the parties PROVIDED THAT neither the PEO nor the 
Student shall be entitled to assign its rights and/or obligations under this Agreement without the 
prior written consent of the other party.

Translations:  
In the event of any confl ict or inconsistency between any term of this Agreement (including the 
Schedules) in the English language and any translation thereof in any other language, the English 
language version of this Agreement shall prevail.

8
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9.4

9.5
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SCHEDULE 1

Entry Requirements for the Course

(Refer to attached documents) 
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SCHEDULE 2
BREAKDOWN OF COURSE FEES AND ADDITIONAL FEES

Schedule 2.1
Course Fees

Tuition Fees

For Course Pre-requisites:

For Course:

Total Tuition Fees Payable

Non-Tuition Fees

 

Total Course Fees Payable

Amount
(S$)

Amount 
(S$)

Amount
(S$)

Amount 
(S$)

Date Due

Date Due

Date Due

Date Due

Payment by Instalment     Payment in Advance

7
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SCHEDULE 2
BREAKDOWN OF COURSE FEES AND ADDITIONAL FEES

Schedule 2.2
Additional Fees and Deposit

Purpose of Fee       Amount (S$) and When Payable

Deposit      Amount (S$) and Date Due 

SIGNED by the Shelton College International

____________________________________________________

Authorised Signatory of the Shelton College International
Name: Ms Lesley Lim Lee Khiang
Date:

8
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SIGNED by the Student 

____________________________ 

Name of Student  

SIGNED by the Student’s parent or guardian
(if the student is under eighteen (18) years of age)

_______________________________ 

Name of Parent or Guardian

………………………………………..
Occupation

………………………………………..
Address

 

_______________________________ 

Witness

………………………………………..
Occupation

………………………………………..

9
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